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Welcome Letter

Welcome to St. Paul’s Lutheran School! It is so amazing to have a God that loves us so much that he
continues to love us even though we don’t deserve it. He created a world for us to live in, he came up
with a plan to save us from our sins, as our Savior he paid for our sins on the cross, and he has
prepared a place in heaven for us. As we begin the next school year, we can have faith and trust that
his love will continue to surround us.

We also begin the year with a commitment to continue the tradition of St. Paul’s, which is the school’s
mission to train up children in knowledge and truth of God’s Word. St. Paul’s is a ministry that
incorporates children, parents, teachers and the congregation to work together in strengthening faith
and being faithful witnesses of Christ. The church has blessed us with a facility and support to have
an educational institution that prepares its students to be life-long disciples of Christ, faithful stewards,
good citizens, and heirs of eternal life.

The faculty and | are blessed to have the privilege to work with all of you to bring your child an
education that is structured for them, follows the standards of the state and nation, as well as
incorporating the love God has shown us in all classes. As the challenges and victories come
throughout the year may we work together when needed and celebrate together as fellow members
of Christ’s family.

Please feel free to contact me with any joys you want to share or if there are questions, or concerns
that need to be addressed. Good communication is vital to keep our school families connected and
to succeed as a whole; this will happen even more as we pray for each other and recognize that God
has placed us together to benefit His Kingdom here on earth at St. Paul’'s and around the world.

This handbook has been prepared for the purpose of acquainting parents with St. Paul’'s Evangelical
Lutheran School. We hope it will answer some of the questions you may have concerning the
school’s routines and procedures. Because this is only a handbook, some of your questions may not
be answered. If you still have unanswered questions, please let us know. Your interest will be
viewed as concern and love for your child. May the Lord bless our joint efforts to feed His lambs,
your children, the Bread of Life.

May the Lord bless you and your children this school year as he pours out his love on you.

A Servant in God’s Kingdom,
Nathan Schulmeister
Principal



School Philosophy

St. Paul's Lutheran School exists to assist parents in their God given responsibility to “Bring your
children up in the training and instruction of the Lord” (Ephesians 6:4).

Our Christian educational efforts, with the support of the congregation and families, are dedicated to
sharing the Gospel message so that all may know that, “God so loved the world that He gave His one
and only Son, that whoever believes in Him shall not perish but have eternal life.” (John 3:16).
Students are provided with a developmentally appropriate learning environment to be strong citizens;
spiritually, academically, socially, emotionally, and physically. All training and instruction will be
designed with the intent to strengthen students and their families in all aspects of life as redeemed
Children of God.

Core Values:
Our Core Values at St. Paul's places a focus on who we are and what we hold to in all aspects of
education.

1 - Christ is the center of everything we do.

God’s Grace through our Savior, Jesus Christ, has provided St. Paul’s with a school where teachers
educate and encourage students everyday in the teachings of God's Word. Our highest focus is on
Jesus, our Savior, who has paid for and forgiven us all our sins and has enlightened us in the truth.
All discipline and teaching is rooted in this truth so that all may be made “wise for salvation through
faith in Christ Jesus.” (Il Timothy 3:15).

2 - Parents are our partners in the education of children.

We are here to partner with families. We as a school will work with and encourage families to
communicate, cooperate, and share in the responsibility of giving children an education to prepare
them for the future. We also encourage families to lead Christian homes where the truths of God’s
Word are taught and Christian faith will grow.

3 - Students are held to a high standard of academic excellence, leadership, and Christian
character.

Students are expected to do their best with the gifts God has given each one of them. Each student
will know the teachings of God’s Word, namely that because of their sinful nature they need a Savior,
who is Jesus Christ. Through whole group, small group and differentiated instruction, students are
given the opportunity to learn in a variety of ways across the curriculum. All of this is fostered in a
positive, loving environment, while learning to interact with others and recognizing the benefit of each
other’s strengths as God has blessed them.



4 - Staff professionalism as representatives of their position.
Staff will present themselves in a professional manner as representatives of their Savior, of St. Paul’s,
and as educational leaders. Staff recognizes that learning is an ongoing journey where they continue

to grow and learn through professional development such as attending conferences, workshops, and
individual reading.



OUR PROGRAM

We will provide daily opportunities to help children see the wonder of life around them in a safe
and loving environment. We believe that young children learn best through play and “hands-on”
experiences. Our program is based on a thematic approach through the use of learning centers. Our
students will explore and discover appropriate concepts in the areas of God’s Word, science and the
senses, math and reading readiness, dramatic play, block play, language, art and music. In addition
to learning centers, large and small group activities will enhance individual needs through Bible
stories, games, movement and FUN!

Below is an overview of the various learning centers that are found in our classroom.

The Art Center: The art center provides the children with unstructured activities to encourage
freedom of expression. Art in this form helps to develop creativity, fine muscle control, language skills
and a sense of personal accomplishment. Activities may include cutting, drawing, painting and
printing, collage, gluing and three dimensional art.

The Block Center: Our block center encourages creativity by allowing children to take apart, sort,
stack and assemble various materials. When children play with blocks, they learn about shape,
pattern and concepts like tall/short and above/below. They develop sorting and classifying skills,
large and small motor control, visual memory and an understanding of the world around them. When
children use blocks together, they learn to share and cooperate.

Carpet Toys: The materials in this center are meant to enhance small and large motor development,
thinking skills and cooperative play. The children have a chance to “spread out” and build with their
imaginations. Materials such as floor puzzles, Legos and other building toys give the children the
freedom to explore and manipulate. Language skills are encouraged as friends work together to
complete a project.

Dramatic Play: Our dramatic play center encourages children to interact with each other. It also
stimulates language skills and self-expression. Imagination and creativity are developed when
children create make-believe situations and roles. The dramatic play center may be a dress-up area,
pumpkin farm, airport, living room skating pond, puppet theater, campsite or restaurant.

The Manipulative Center: Manipulatives help a child develop eye-hand coordination and visual
perception skills. Freedom to count or sort objects, string beads, play a memory game or build with
pattern blocks helps to develop math concepts such as sets, patterns, numbers, seeing likenesses
and differences and perception of space and shape. Activities and materials in this center are based
on the Mathematics Their Way curriculum. Small muscle development is also encouraged as the
children manipulate small objects.



The Reading Center: Our reading center helps to promote language and reading readiness skills.
Children will also develop an appreciation for quality literature and hopefully a love for reading. This
center includes a cozy area to sit and read or review stories read at Group Time. Materials include
books related to the theme of the month, basic skills or just for fun stories.

The Sensory Center: The sensory center helps children explore the world around them through the
use of their five senses. The activities in this center are designed to stimulate cognitive development
by encouraging children to reason, analyze, explore and classify. Areas of study may include
magnets and mirrors, sound, simple machines, water and air and materials from nature.

The Writing Center: The writing center encourages exploration with letters and how they are
formed. Alphabet games, stamps and stencils are the tools we use for beginning writing. This center
promotes awareness of the written word and provides practice with name writing, lists, vocabulary
and even fine motor skills. As time goes on, children will become more adept at letter writing and
understanding the connection between the spoken word and written word.

The following activities are also part of our 3K classroom experience:

Letter of the Week: We will focus on a specific letter of the alphabet each week. Activities, songs
and writing practice will help the children recognize and name each letter.

Color and Shape of the Month: Each month there will be two days set aside to celebrate a specific
color or shape. Your monthly calendar will indicate those days.



A SAMPLE MORNING SCHEDULE

8:10-8:30 Welcome Activity
Learning Centers

8:30-9:00 Good Morning
Jesus Time

9:00-9:20 Bathroom Break
Prepare for Outside

9:20-9:40 Outside or Large Muscle Activities in the Gym or Classroom
9:45-9:50 Wash Hands for Snack
9:50-10:05 Snack
10:10-10:30 Large Group Activities
Theme-related Fun
Language Experiences
10:30-11:10 Learning Centers

Art, Dramatic Play, Science/Sensory, Language/Literacy, Blocks, Writing

Planned Art Activity

Small Group Experiences

11:10-11:15 Clean up

11:15-11:40 Letter of the Week, Games, Stories, Songs
Wrapping Up Our Day

11:45 Meet your caregiver at the Main Entrance for Pick-Up

* Please note: Our schedule is subject to change due to field trips and
other special activities



Enroliment

God’s love knows no racial bounds; therefore no racial distinctions or prejudices will be tolerated in
St. Paul’s Christian day school. St. Paul's school will admit students of any race, color, nationality, or
ethnic origin to all rights, privileges, programs, and activities generally accorded or made available to
students at this school. It does not discriminate on the basis of race, color, nationality, or ethnic origin
in the administration of its educational policies, admission policy, or other school programs.

Eligibility
In order to be eligible to enroll, children must be 3 years old by September 1st of that year. Children
MUST be potty trained.

Immunization Records

Each child is required to have a certificate of immunization on file at St. Paul’s. Please be certain to
bring an updated copy to school when your child receives additional immunizations. Immunizations
must be completed and turned into school before October 1 or you may be asked to keep your child
home until we receive a copy of their records.

Discharge Policy
St. Paul’s reserves the right to cancel the enroliment of a child for the following reasons:

1. Non-payment or excessive late payment of fees and tuition. (Please refer to our payment
policies and procedures found on the back of your Tuition Price List).

2. A child has special needs which St. Paul’'s cannot meet. *We do have at our disposal the
expertise and resources of our local public schools, and they are available to evaluate and
refer children for their early childhood programs. If your child’s teacher observes that an
individual may need additional help in speech and language, learning difficulties or other
developmental areas, she will, with the parent’'s knowledge, recommend that an evaluation be
done by these professionals. It is then the parent’s responsibility to follow through with any
recommendations that are made and to make every effort to work with the school to give their
child the help that he/she may need.

3. Physical and/or verbal abuse of teacher or children by parent or child. *Verbal abuse is
defined as: foul, vulgar, abusive language or gestures, language intended to belittle, degrade,
intimidate, threaten, or language that includes words denoting race, ethnicity, gender or
disability which cause fear or physical or mental distress.



Registration and Tuition Fees
A $100 registration fee is due upon registration. This is a non-refundable fee that reserves your
child’s seat in class. Please see our tuition rate sheet for prices and information on payments.

School Hours

3K is available Monday through Friday following the St. Paul’'s School calendar. You may choose 3
days, 4 days, or 5 days. There are no substitutions of days once your schedule is set. Our program
hours are 8:10 AM - 11:45 AM.

Early Morning Care
Early morning care is available to 3K students at no additional charge. We open at 6:30 AM. You do
not need to sign up to use early morning care.

Arrival and Dismissal

Preschool begins promptly at 8:10 AM. Please make every effort to arrive on time. Separation may be
difficult for some children. It's best to leave quickly after giving a hug and saying goodbye. Our
session ends at 11:45 AM. Your teacher will escort the children to the main entrance for pick-up at
that time. Please park your vehicle and wait by the sidewalk to help ensure the safety of you and your
student.

Attendance

To gain the maximum benefit of our 3K program, regular attendance is encouraged. Should your child
become ill, please keep them home and notify the school before 8:30 AM of your child’s absence by
calling the office (414-421-1930) or emailing office@stpaulsfranklin.org.

Emergency School Closings

In the event that hazardous weather or very heavy snow makes it necessary to call off school, an
announcement will be made through TADS Educate, on our website, Facebook and over the local
television stations. Look for the announcements for St. Paul’s Franklin. We will make the closure
announcement by 6:00 AM.

Emergency Event Communication

If there is an emergency requiring evacuation of students and staff, information will be shared as
necessary. Parents/guardians are not to arrive at the school. Notification to families in regard to
picking up their children and the location will be shared as it is made available.

llinesses

Please help us contain illness by keeping your child at home if they are ill. We go outside to play
EVERY DAY and all children are expected to participate. If your child is too ill to go outside, he/she is
too ill to be at school.


mailto:office@stpaulsfranklin.org

You will be contacted if your child becomes ill at school. You will be required to pick him/her up within
one (1) hour of notification. Your child may return to school when he/she is free of symptoms for 24
hours. Some reasons for pick up could be, but are not limited to:

Fever — a child with a fever of 100.4 degrees or more (for any reason) will be sent home and may not
return until they have had a normal temperature for 24 hours without medication.

Diarrhea — a child with two loose, runny or watery bowel movements during the day may be sent
home. They may not return until they are without a loose bowel movement for 24 hours.

Vomiting — a child who vomits during the day may be sent home and may not return until they are
without a vomiting episode for 24 hours.

Eye Discharge — a child with thick mucus or pus drainage from the eye (Pink Eye Conjunctivitis) may
be sent home and may not return until they are symptom free for 24 hours.

Severe Cough — a child suffering a chronic whooping cough will be sent home and may not return
until they are cough free for 24 hours.

Head Lice — a child who has head lice will be sent home and is not allowed to return until they are
treated and free from lice.

Skin Rashes — a child with an unidentified rash may be sent home and should not return until
treatment has begun or a doctor has provided a note that the rash is not contagious.

Medication Policy
When it is a necessity that a student receive medication at school:

1. A written parental request must be received before any medication is administered.
Medication forms are available from your child’s teacher.

2. Medication MUST be in its original container and plainly labeled with the child’s name, dosage
and time to be given.

3. Medications are NOT to be in the child’s possession. All medications will be kept in a safe
place out of children’s reach.

5. Any medication that is administered will be recorded in the Medical Log.

6. If medication is brought to school without written parental consent, the medication will not be
administered and will be returned to the parent.

Discipline

A Christian needs discipline to curtail the sinful nature that lives within each of us. A Christian school
also needs to maintain Christian discipline of its students. A student’s wrongful act of behavior will be
recognized with disapproval of the student’s action; however, the child will also be able to see the
reflection of love in the act of the teacher/staff.
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The following are guidelines that will be used for dealing with unacceptable behavior:
1. Positive encouragement and reminders regarding classroom rules and behavior.
2. \erbal correction
3. Removal of the student from the situation that they are unable to deal with in an appropriate
manner. This will give the child time to think and speak on his/her choices.
4. If problem behavior persists, a parent/teacher conference will be held to seek a solution.

Spanking and other forms of corporal punishment will not be used or permitted by any staff member.

Email

St. Paul’s regularly communicates announcements, news, reminders, activities and events via email.
Our Monday Messenger is sent out each Monday to the whole school. Please ensure that each
parent and/or guardian has a valid email address on file with the office.

Weekly Newsletter
Each week you will receive a newsletter from your child’s teacher to inform you of the events from the
week. They may also highlight news and announcements, as well as upcoming events and activities.

Parent/Teacher Conferences

Conferences are an opportunity for parents and educators to address any questions or concerns they
may have. A conference may be requested by a parent or a teacher at any time throughout the year.
Asking for updates in front of other parents or students is discouraged.

Singing in Church

Several times during the school year students will be asked to sing at a church service. Each family
will receive a singing schedule at the beginning of the year. Please bring your student to help us sing.
Your student works very hard to be ready to sing in church.

What to Wear

Sometimes children work on messy art projects, or things get spilled during snack. It is important that
your child wears comfortable and washable clothing to school. Please dress your child in clothing
that he/she can manage easily, especially in the bathroom. Shoes should be comfortable. We
recommend closed toe shoes be worn at all times. Please make sure your child’s outdoor clothing is
appropriate for the weather. We do go outside every day, weather permitting. Hats and mittens are
necessary when the weather is chilly. Boots and snow pants are needed in the snow and on muddy
days.

Toileting

Students must be potty trained before starting preschool. In the event of a setback, it is encouraged
that you keep your child home until toileting skills have improved. However, if a student has 3
accidents within 1 week, they will be asked to stay home until their skills have improved. Pull ups are
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not permitted to be worn at school. Students are encouraged to do their own clean up, including
wiping.

Toys From Home

Please do not allow your child to bring toys from home to school. Personal toys are only permitted if a
teacher asks that you bring in a theme-related item. Personal toys often cause disagreements and
are sometimes lost or broken while at school. We have plenty of toys and games for the children, so
please keep your child’s toys at home. In short, we need to keep “home toys” at home and “school
toys” at school. Teachers are not responsible for lost or broken items.

Birthdays
Our class would like to celebrate your child’s birthday with them! To help us celebrate, families may
bring in a birthday treat to share at school. Please contact your child’s teacher prior to bringing
anything in.

Snack

Each class includes a daily snack in its schedule. Each child is to bring his/her own snack in a
container to be kept in individual cubbies. The container will be sent home each day. Please, no
microwave snacks. Please include a water bottle for your child. We do not allow children to share
snacks with one another due to allergies and germs.

Extra Clothes

Please make sure that your child has a set of extra clothes at school. Include the following: shirt and
pants (appropriate for the season), underwear and socks. It's nice to have a set of clean clothes if
and when spills occur. PLEASE LABEL EACH PIECE OF CLOTHING WITH YOUR CHILD’S NAME
and replace any used items. The extra clothing will be kept in the provided basket above your child’'s
coat hook.

Parent Involvement
As parents, it is important to keep aware of classroom “happenings”. We would like you to work
closely with your child’s teacher in order to make your experience here successful. Please:

» Check your child’s backpack DAILY.

* Read your weekly newsletter for new information sent home via email.

» Inform your child’s teacher if there are any changes at home that may affect your child’s
behavior at school.

« Watch for field trip information and return permission slip and payment on time.

» Arrive at school promptly at 8:15 or call us before 8:30 if your child will be absent.

« Make tuition payments on time. Extended care payments are due each week.

« Tell us of any changes of address, phone numbers, email address, etc., so our files are up
to date.
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School Supply List

Please bring the items on your student’s school supply list before the first day of school. Iltems should
be brought to parent orientation. A copy of the list can be found on our website:
www.stpaulsfranklin.org, under the School tab.
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Helpful Hints
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. Arrive at school on time. Late students have a hard time adjusting to the class routine.

Your child may cry or look sad when you leave them. Say goodbye and let them know you will
be back soon. Lingering in the classroom or hallway will only make separation more difficult.
Allow sufficient time for breakfast and morning routines. Being in a hurry will cause stress.
Please label ALL personal belongings with your child’s name.

Please notify the office before 8:30 AM if your child is going to be absent.

Please inform the office and your child’s teacher if someone other than a parent will be picking
up your child. Ensure they are included on the registration form. Identification may be
requested at pick-up.

Escort your child to their classroom’s door upon arrival. At dismissal, wait for your child’s
teachers to bring him/her to the front entrance. Encourage your child’s independence, but give
the necessary assistance when arriving and departing from school.

We may have periodic Show and Tell days, usually in correlation to our themes. Items that
represent weapons or violence will not be allowed at any time.

Please make your child’s teacher aware of any happenings at home that may affect your
child’s behavior. Some events such as the death of a grandparent or family member, illness of
a sibling, absence of a parent are all things to note.

First Day of School

The first day of school holds an exciting and new experience for your child, but can also be filled with
anxieties of separation and newness.

Try to get your child involved in an activity when you arrive

Talk to your child and let them know what is going to happen — “You’re going to stay at school
while | go to work...”

Assure them that you will come back to pick up him/her.

Once you start to leave, don't stop. It is important that you follow through even if your child
cries.

Please pray for us! The entire staff at St. Paul's understands the importance of their role in your
child’s life. Ask the Lord to provide all of our faculty with the wisdom, patience and endurance to
provide the best possible care for your child.

May God Bless your family as you grow here at St. Paul’s!
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